
I have not tested positive for 
COVID, nor have I been identified 
as a close contact. However, I am 
experiencing COVID-Like Infection 

symptoms

Are you currently 
at work?

Do you have 
underlying health 
conditions with 

similar symptoms 
to COVID-19, and 

can provide 
documentation 

from your 
physician?

You must use your 
own sick, 

personal, or 
annual leave, or 

take unpaid leave.

Do you consent to 
HCPSS testing for 

COVID-19?

Are you well 
enough to work?

Have you previously 
been approved to telework 

or were on paid admin leave due to 
experiencing COVID-Like 

Infection 
symptoms?

You may not 
telework. You must use 

sick, personal, or annual 
leave, or take unpaid 

leave.

YESYou can report 
to work and do not 

need to quarantine if you 
provide documentation 

from your 
physician

You may telework 
until results of 

COVID-19 test are 
received

YES

NO

You will be placed 
on paid admin 

leave until results 
of COVID-19 test 
are received. You 
will be expected to 
provide support to 
your regular job

NONO

NO

YES

NO (SCHOOL-BASED)YES (NON-SCHOOL-BASED)

YES

Does your job 
allow for telework?

NO

YES
If you test negative for COVID-19, or no longer 
exhibit symptoms, or you obtain an alternative 
diagnosis, you can return to work if fever-free 
and well enough. If you are not well enough to 
return, and you wish to remain out, then you 
must use your own sick, annual, or personal 

leave, or take unpaid leave.

If you test positive for COVID-19, and you were 
exposed at work, then please follow the flow 
chart for postive test due to work exposure. If 
you were exposed OUTSIDE of work, please 
follow the flow chart for positive test due to 
exposure OUTSIDE of work. If you were 

exposed while at work, any sick. personal, 
annual, or unpaid leave that you used will be 
retroactively changed to paid admin leave.

NO (NON-SCHOOL-BASED)
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